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I. Cherncteristics of this Course

The student body was composed of G3-11 through GS-1/ personnel
whose primary responsibility is instyruction in the several courses
offered by the Opersotions Support Training Fesulty. Of main con-
cern to the Chief Instructor, Operations Support Training FPaculty,
was the training of these students to properly lecture, plan lessons,
and conduct discussion sessaions,

I1. Administrative Factors

A, Dstes: 19-23 October 1959 (40 hours)

25X1A6d B, tLocation: |GG

Cs Mumber of Studentas: 7

D. Crade Level: 2 GS-l1l
2 (08.12
1 GS=-13
2 GS.14,

E. Educstional Lewvel: Three claimed Bachelor Degrees, including
one with a Master's Degree., Tour claimed
no oollege degrees btut with credits in
college courses.

F. Assigments: All students were presently instructing.

G. Support: Oblained from OTR Film library in the loan of seven
instructional films covering the aress of Princi-
ples of Learning, lesson Planning, Speech Techniques,
Audio-Visual Aids, and Discussion Technigues.

11IY. Acadenic¢ Factors (Refer to attached Course Outline)

A. Objectives
1. To scquaint the student with the learning process.
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2,

To show the student how the princirles of learning ars
spplilied to instruction and offer prectical teaching
experience in applying them,

B. Determination of Course Contemt

1.

2,

3e

be

5.

Objectives were determined in a previous meeting with
Chief Instructor, Operations Support Training Paculty
with respect to job-related tasks required of her instruc—
tors.

Course cutline wae designed specifically to meet these
determined objectives,

To meet specific need of this group of students, the
present course was tallor-mede in two ways: (15 by
selection and emphasis of instructionn) methods
covered and (2) by student application to content he
would be tea.ching-

Underlying philosophy was one of directed and puided
student activities consistent with objectives of course.

Prior to the running of this course and subsequent to the
determination of the Course Content, the Chief Instructor,
TIC, monitored at least one actual instructiomsl presen~
tation of each instrustor (except one) in either the rdmin-
istrative Procedure or Operational Support Courses. Iur-
ther, since the Chief Imstructor, ITC, is scheduled to
monitor eash of these two eourses in their ontirety; zn
individusl follow up in the classroom of each instructor
will not be mads,

C. Nethods of Jnmstpruction

1.

2,

In svery ampect of training, the students were reaponsible
for directly participating in the classroom sctivities or
were respomsible for oritiquing or evaluating indirectly
all clessroom activities of othar students,

The methods of imstruotion éomprised the followings
study periods; instructor-directed class discussion
periocds (covering items not ineluded directly in hand-
outs and stressing certain key points included in
bandouts); presentation bty eech student of a lecture,
& disecussion methods session, and a 30 minute lesson
plan of his own design; student oral and written eval-
uation of other class member presentstions, with a
sumuery svalustion by the instructor; training "ilms.

2
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3. A time analysis of the ITC currieulim indicates the
following division:

Aduinistrative 2%
Student study periods 20%
Directed class disoussions 2L%
Student presentations and
class critiques 27%
Film and class discussions g
1

4. For sach major topie (lecture, discussion methods, lesson
pressntation, eto,) the ssquence of inastruction was
designed to provide for student application immediately
after class disoussion of the topic; e.g.t

a, S3Study period to read handout on lesson plamminy end
aske final preperation for individual clasaromm
presentation of lesson plan,

b, Class disoussion on lesson planning,

0s Presentation by each student of a 30 minuts lessen
in the subject area in vhich the student 13 teaching
or will be assigned.

d. Instructor and class evsluation of each student
pesrforaance, using written eritique guide.

D. Student Performange and Heihods of Evaluation

1., Insofar as possible, the principles of learning and
teaching were applied to the eveluation methkods,

2. BRach class session was conducted primerily on o discus-
sion basis involving sn extensive use of oral questioning
by the instruoctor, and contributed to by the students.
Such questioning served also as an evrluetive device,
primarily for the benefit of the student 4o ascertsin
his gras;p of the subject matter under discussion.

3. Im conducting eack practicel exerciss, the prineipls of
immediate feedback ums applied to maximisze learning.
Imediately following esch individusl presentation, a
student would be crally eritiqued by class nexters and
the imstrustor. For most exercises written oritique forms
wers used to guide these critique discussions, At the
close of the oral oritigue the emmpleted forms waers

3
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turned over to the etudent so he could review the ratings
and specific comments made Ly the other cluss members

and the instructor, Even in this courase of only one week's
duration, there wes noticeable lmprovement in student
performance. There is little doubt that this improveusnt
was due in considersble part to the immedinte, specifis,
individualized feedback provided for each of the presen—
tations macde by each student.

4Le Upon the busis of these oritiques and cvaluations, the
deternination was made that each student satisfectorily
completed the course.

5. The final eveluation report to the supervisor and the
student, as well as for persomnel record purposes, is
in the form of & marrstive report specifyling course
ot jectives and material covered, with a brlef statement
added, where appliceble, noting strengths and vesknesses
of each student, {(Copy of final evmluation report sttached)

E. Distinculsbipgz feature of thig Courgpe

Included in the course was & spession on the genersl are=
of discussion nmethods and techniques. Tn this session wes
presented asny of the speciaiised techniques in conducting
panele, seminars, confersnces, class discusaions, eto, with
special emphasias on the skills related to good questlonirng
teshniques. Methodology of instructing this session is simi-
lar to the example in IYI C 4, above.

Vi, Hecommandations
lone needed at this time.

SIGNED
I 25X1A9a

Attachnents
1., Course Outline
2. Evaluation Report
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ORIGINAL DOCUMENT MISSING PAGE(S):
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